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Take Charge of Your Money 

TRACK YOUR EXPENSES 
Do you ever feel overwhelmed by money stresses and that feeling of despair when you 

realise that you don’t have enough money left for the month? 

You earn an okay salary but after the debit orders, credit card payments, living expenses 
and “stuff” you literally have nothing left. Where does it all go and how does it disappear 
so quickly? 

You can use this little expense tracker to work it out, but before we start let’s do some 
investigations. 

STEP 1 - LET’S SEE WHAT OUR DEBT SITUATION IS 

Spend a few minutes now looking for all the money you owe on store cards, credit cards, 
short term loans and bank overdrafts. List them now and really put in the effort to find the 
correct details. 

S TO R E  C A R D S

Store Name How much to do 
owe now?

What type of stuff do you buy here? How much did you 
spend last month?

How much did you pay 
back last month?



Does this give you some insight as to where your money is going? 

Don’t worry, that was just the first step…. 

C R E D I T  C A R D S

Credit Cards How much to do owe 
now?

What type of stuff do you use this card 
for?

How much do you 
spend last month?

How much did you pay 
back last month?

S H O R T-T E R M  LO A N S  ( F R O M  F R I E N D S  /  FA M I LY  /  B A N K S  /  PAY D AY  LO A N S )

Loan Name How much to do owe 
now?

What did you use the money for? How much do you pay 
back each month?

O V E R D R A F T  O N  Y O U R  B A N K  A C C U N T

Bank How much to do owe now? Why do you need the overdraft?



STEP 2 - WHAT DEBIT ORDERS (AUTOMATED PAYMENTS) COME 
OFF YOUR ACCOUNTS? 

This next exercise will help you see what automated payments you have coming off your 
accounts. You will unfortunately need to go your bank statement as well as your credit card 
statement. And if you have several bank accounts and credit cards you should quickly see 
the advantage of scaling down and simplifying your finances! 

You should find most of the transactions in the last week of the previous month and the 
first week of the new month but don’t forget to look through the whole months statement 
just in case. 

Payments to look out for are Insurance, TV, medical aid, investments, cell phone 
contracts, gym memberships, donations, classes, etc. 

Getting a better idea of where your money is going?  

BankAccount / Credit 
Card

Who are you paying? Date of transaction How much? What is it for?



STEP 3 - TRACK YOUR DAILY EXPENSES 

Now it’s time to start tracking your daily expenses. Each and every time you spend 
money on anything. Even the smallest transaction, capture it so that you ca see exactly 
where your money is going. 

Do this for at least 7 days, but completing it for a full month is even better! You can do 
this in the space provided or make a new spreadsheet or even find an app to help you. 
But, don’t overcomplicate it! 

Date Where What How (cash, credit card, store card, etc) Essential spending? 
(Tick if yes)



WHAT NOW? 

If you spent the time to complete this honestly and thoroughly then you should have a 
good idea of where your money is going. 

It’s no mystery as money can’t simply vanish, it all gets spent somewhere. 

The next step is to stop spending money on store cards and credit cards. Rather draw 
cash and spend what you actually have and slowly start paying off your debt. It’s not an 
easy process but it certainly is possible! 

One of the biggest problems you will face though is learning to say no. Saying no to 
friends and family is one thing, but saying no to yourself can sometimes be harder! 
Especially when you really want something that you don’t actually have the money for. 

Look out for areas where you can spend less money and focus your efforts on living 
within your means. 

This is only the beginning!  Join an online community of people taking charge of their 
money and sign up to the Take Charge of Your Money newsletter! 

Take Charge! 


